
Zoom Meeting Tips

First time?
• You don't need a Zoom account to attend a Zoom meeting.

• The first time you click on a Zoom link, you'll be prompted to download the free 
software. (Best to take care of this a few minutes before the meeting starts.)

• Everyone is muted when they come into a meeting. Please un-mute only when 
called on.

• When you want to speak, hold up your hand. (There are electronic symbols 
available, but it's easy to forget to delete them after speaking.)

Protecting your anonymity?
• You can sign in with your first name only (and it needn't be your real first name).

• To change your name during a meeting, right-click on your name and select 
“Rename”.

• You can turn off the video option.

• When available, you can use the dial-in option.

• You can use headphones if you don't want your household to hear other 
participants.

A peaceful place to be?
• Hosts can enable a “Waiting Room” feature, which makes it possible for them to 

deny admission to known disruptors.
• People who have been admitted can be muted by the host if they become 

disruptive.

What happens to the 7th Tradition?
• Since the traditional basket cannot be passed at an online meeting, participants can 

observe the 7th Tradition by mailing checks to their Group Treasurer, or if that 
address is not available, by sending it to their District Treasurer, indicating which 
group the check should be forwarded to.

• The cost of an online account is a group expense like any other expense covered by 
the 7th Tradition.

Registering with the WSO?
The WSO Guidelines for electronic meetings are available here. In addition to 
general principles, they contain information about how you can register your 
meeting with the WSO, if that's something your group is interested in doing.

https://www.vermontalanonalateen.org/wp-content/uploads/WSO-electronic-mtgs.pdf

